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	和 諧 之 家
Harmony House Limited
Employment Application Form  職位申請表

	


(填寫前請細閱附頁說明)

(Please read the attachment before completing this form)
	Post Applied for  申請職位             

	Reference Code  職 位 編 號
	Date Available  可以履職日期
	Expected Salary  期 望 薪 金


I. PERSONAL PARTICULARS  個人資料

	Name in English  英文姓名 

	Name in Chinese  中文姓名

	Correspondence Address 通訊地址

	Office Tel.  辦事處電話


	
	Res. Tel.  住宅電話


	E-mail 電郵地址

	Mobile Phone No. 手提電話


	Hong Kong Identity Card Number
香港身份證號碼


	Fax No.傳真號碼



	II. EDUCATION AND ACADEMIC QUALIFICATIONS  教 育 / 學歷

	Dates (D/M/Y)

日期 (日月年)
	Schools, Colleges, Universities, etc. Attended

曾就讀之學校、學院及大學
	Classes Attended

就讀班級
	Cert./Dip./Degree

證書/文憑/學位
	Date Awarded

頒授日期

	From 由
	To 至
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	


III.
WORK EXPERIENCE  工作經驗

(the latest experience first & indicate if it is a part-time position  先列最近者并註明是否兼職職位)
	Dates (D/M/Y)
日期 (日月年)
	Organization/Employer
	Last Position 
	Nature of Work/Duties
	Salary

	   From 由  
	  To 至
	服務機構/僱主
	最後擔任職位
	工作性質/職責
	薪金

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	


	Dates (D/M/Y)
日期 (日月年)
	Organization/Employer
	Last Position 
	Nature of Work/Duties
	Salary

	   From 由  
	  To 至
	服務機構/僱主
	最後擔任職位
	工作性質/職責
	薪金

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	


IV.
PROFESSIONAL QUALIFICATION 專業資格
	Professional qualifications awarded 
獲頒授專業資格
	Name of issuing authority
頒發機構
	Date awarded / registered *
頒授 / 註冊日期

	
	
	

	
	
	

	
	
	

	
	
	


V.
REFEREES  諮詢人

(Please supply information and contact of two persons who can comment on your capabilities and conduct.  They must not be your next of kin and one of whom should be your most recent employer.  Before Harmony House Limited decides to offer you a post, we may contact them and seek their references.  請提供能就你的工作能力及品格給予意見的兩位非近親人士的資料及聯絡方法，其中一位須為你的最近僱主。和諧之家在決定聘用你前，可能會諮詢他/她們。)
	Name

姓名
	Occupation/Position
職業/職位
	Relationship

關係
	Name and Address of Organization

機構名稱及地址
	E-mail Address

電郵地址
	Telephone No.

電話

	
	
	
	
	
	

	
	
	
	
	
	


VI
DECLARATION  聲   明
	1. I hereby declare that I *have/have not been convicted of a criminal offence (including sexual offences) in a court of law. I have read through the Personnel Information Collection Statement issued by the Harmony House Limited (attached). I fully understand the purpose(s) for collecting my personal data and agree to their collection and use by Harmony House Limited in the manners referred to therein. I also understand Harmony House Limited relies on my Declaration herein for consideration of my job application and that if I willfully give any false information or withhold any material information, I shall render myself liable to immediate dismissal despite that I am appointed to the service of Harmony House Limited. In addition, if upon Harmony House Limited’s request, I will undergo Sexual Conviction Record Check (SCRC) with reference to SCRC Scheme implemented on 1 December, 2011.

茲特聲明：本人*從未/曾經因刑事案件（包括性罪行）被法庭定罪。本人已閱畢和諧之家的個人資料收集聲明（附件），並明瞭及同意收集本人的個人資料的目的及其用途。亦明白和諧之家根據本人作出之聲明作為考慮本人的職位申請，本人倘若故意提供虛假資料或隱瞞事實，即使獲和諧之家錄用，亦有可能遭即時解僱。 另外，根據2011年12月1日起實施的『性罪行定罪紀錄查核』機制，若和諧之家作出要求，本人願意接受『性罪行定罪紀錄查核』。

2. I hereby give my consent to Harmony House Limited or its delegate to obtain from the referee(s) provided by me to release information regarding my employment and conduct for the consideration of my job application.
本人授權和諧之家或其代表在考慮本人的職位申請時，可向本人提供之諮詢人查詢本人的工作及品格紀錄，而本人亦授權諮詢人向和諧之家披露有關資料。

	

	Date 日期
	
	
	Signature 簽名
	
	

	


Attachment 附頁
Harmony House Limited

Personal Information Collection Statement

(Please read this notice before you provide any Personal Data to us)

1. Our Central Admin. staff may ask you to provide your Personal Data for purposes related to your employment/ prospective employment/ work with Harmony House Limited.

2. When you provide Personal Data to us, please make sure that the data is accurate and complete.  If you fail to provide us with the information required or if the information provided is inaccurate or incomplete, your employment/prospective employment with Harmony House Limited will be affected.

3. The information provided by you will be used to process your employment application and other employment related matters.  All information provided will be kept strictly confidential.  Information of unsuccessful candidates will normally be destroyed around 6 months after the completion of the employment process concerned.

4. Please also note that your Personal Data may be made available to :
· relevant parties within Harmony House Limited who require it for matters related to your employment/prospective employment with Harmony House Limited;
· any relevant government departments/appropriate authorities when Harmony House Limited is required to provide them under the relevant legislation for use for the purpose of that legislation; or
· where permitted or authorized by law.
5. We will obtain your consent before using your personal data for any other purposes.
6. If you wish to require access to and/or correction of your Personal Data under the Personal Data (Privacy) Ordinance, please contact our Central Admin. department.
和 諧 之 家

個 人 資 料 收 集 聲 明
(向和諧之家提供任何個人資料之前，請參閱此聲明)
1. 本機構的中央行政部同工可能會請你提供你的個人資料，作為有關你受僱/可能受僱/ 工作於和諧之家的用途。
2. 當你提供個人資料時，請確保這些資料準確及完整。如果你不向機構提供所需的資料或你提供錯誤/不完整的資料，你受僱/可能受僱於和諧之家的情況將會受到影響。
3. 申請人所提供的個人資料將用於招聘工作及其他與聘用有關之事宜上。所有提供的資料將一切保密。在一般情況下，未獲取錄之申請人資料將會於招聘程序完成後6個月全部銷毀。
4. 同時，請注意你的個人資料可能會被本機構交予:

· 和諧之家內有關人士等需要該資料作為你受僱/ 可能受僱於和諧之家的用途;

· 根據法例本機構得按法例的要求及指明的用途和目的提供該等資料予任何有關政府部門/適當的機構；或
· 在法律容許或授權的情況下。
5. 本機構將會在得到你的同意後，才使用你的個人資料作為其他目的。
6. 如果你希望根據個人資料(私隱)條例要求查閱及/或改正你的個人資料， 請與本機構的中央行政部同工聯絡。
