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物资捐赠表格 In-kind Donation Form
	· 填妥表格后请电邮至 hhcerc@harmonyhousehk.org /传真至 2304 7783， 本会职员将于 2 星期内与你联络确认。
· 确认后，请把物资运送至本会的指定地点，以助我们减省行政开支，协助更多有需要服务使用者。
· 此表格只代表阁下有意向本会提供物品，本会将保留最终决定权。
· 如对物资捐赠有任何查询，欢迎电邮至 hhcerc@harmonyhousehk.org 或致电 2342 0072 社区教育部
	· Please send back the form to hhcerc@harmonyhousehk.org / fax to 2304 7783, we will contact you for confirmation within 2 weeks.
· After confirmation, please deliver the gifts to Harmony House in order to help us minimize administrative costs. This means we can serve more members in need.
· Harmony House reserves the final decision for the result of in-kind donation.
· For enquiries, please contact department of Community Education via hhcerc@harmonyhousehk.org or 
(Tel) 2342 0072


捐赠者/机构名称  Name of Donor:  

联络人  Contact Person:                                                                                 电话  Tel. No:  

电邮  E-mail:     

地址  Address:  

捐赠之物资 Proposed Gift-in-kind
	
	项目描述 
Item Descriptions*
(如适用，请包括产品牌子、来源地、有效日期、重量等数据)
(If applicable, please provide more information about the products e.g. products’ brand, origin, expiry date, weight etc.)
	全新
New item(s)
	数量(件数)
Quantity (Pcs)

	箱数
No. of Carton(s)

	附有
照片
Attached photo(s)
	此栏由
本会职员
填写
Official Use Only

	1. 
	
	是 Yes/ 否 No
	
	
	是 Yes/ 否 No
	

	2. 
	
	是 Yes/ 否 No
	
	
	是 Yes/ 否 No
	

	3. 
	
	是 Yes/ 否 No
	
	
	是 Yes/ 否 No
	

	4. 
	
	是 Yes/ 否 No
	
	
	是 Yes/ 否 No
	

	5. 
	
	是 Yes/ 否 No
	
	
	是 Yes/ 否 No
	

	6. 
	
	是 Yes/ 否 No
	
	
	是 Yes/ 否 No
	

	7. 
	
	是 Yes/ 否 No
	
	
	是 Yes/ 否 No
	

	8. 
	
	是 Yes/ 否 No
	
	
	是 Yes/ 否 No
	

	9. 
	
	是 Yes/ 否 No
	
	
	是 Yes/ 否 No
	


*除家俬、电器及计算机外，本机构只接受全新的捐赠物品。
We only accept new items except home furniture, electrical items and computers.
* 一般情况下，本会不接受以下捐赠物品，包括：没有食物标签、非完整包装的食品、鲜肉/易变质/没有注明生产商/不足3个月保存期/已过期的食品、不洁净/已破损物品。
In general, we would not accept the following donation items, including prepacked food products without Food Labelling, incomplete packaging of food, fresh meat /perishable goods / unknown origin and manufacture of food / the Use By date less than 3 months / expired food, unclean / damaged items.
*连同捐赠物资的相片，电邮此表格至 hhcerc@harmonyhousehk.org，令我们更清楚物品的合用程度。
It is recommended to attach item photos with this form and send to hhcerc@harmonyhousehk.org for assurance of the appropriateness of the Donation.
( 如你同意本会将剩余捐赠物资用作慈善义卖用途，请在空格加上「(」号。
If you allow Harmony House resell the leftover gift-in-kind for charity purpose, please add “(”in the box.
从何认识和谐之家？Where did you learn about Harmony House?

(报纸/杂志 Newspapers/Magazines    (电台 Radio   (面书Facebook      (户外广告 (如港铁、巴士、小巴广告) Outdoor Advertisements (e.g. MTR, Bus, Minibus)    (网上广告/网上搜寻器 Online adverts/Search engines 哪一个网址? Which site? ________________    (学校 / 教师 / 亲戚 / 朋友 Schools / Teachers / Relatives / Friends      (其他 Others__________________________________________

( 为表谢意本会将于年报鸣谢各位捐款者，如欲以「无名氏」身份支持，请在此方格加上「(」号。We will acknowledge donors in our Annual Report. Please ( the box if you wish to have your donation remain anonymous.

和谐之家将使用阁下提供的个人资料，例如姓名、电话号码、电邮地址及通讯地址等，与你保持联络，为你提供本会信息、服务及活动推广，及作为筹款、义工招募、收集意见、服务统计及研究等用途。所有个人资料绝对保密，不会出售或转让予任何第三者或机构。若你不欲接收上述信息及数据，请在此空格(加上「(」号。
Harmony House will use your personal data such as name, telephone number, e-mail and mailing address, etc. to keep in touch with you for the purposes of sharing our information, promotion of services and activities, fundraising, volunteer recruitment, collection of opinions and service statistics and research, etc. All personal data will be kept strictly confidential and will not be sold or transferred to any third parties or organisations. In any circumstances that you do not wish to receive such materials or communications, please add “(” in this box (.
你有权要求查阅及更正本会所持有关于你的个人资料。有关申请须以书面向和谐之家提出，地址为：九龙观塘乐华(南)邨安华楼地下Ｂ翼赛马会和谐一心家暴防治中心社区教育部。
You have the right to request access to and correction of your personal data held by us. All requests should be addressed in writing to: CERC, Jockey Club Harmony Link-Domestic Violence Prevention Centre, Wing B, G/F, On Wah House, Lok Wah (South) Estate, Kwun Tong, Kowloon.
本会将于 2 星期内与阁下联络，请耐心等候。多谢你对和谐之家的支持!
We will contact you for confirmation within 2 weeks. Thanks in advance for your support to Harmony House!
收表日期 Form Received Date:                                            


参考编号 Ref.  No.                 	


(只供内部填写 Official Use Only)
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